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TYPING INSTRUCTIONS FOR PAPERS OF
JAEE INTERNATIONAL SYMPOSIUM ON
EARTHQUAKE ENGINEERING
John EARTHQUAKE1), Robert SOIL2) and Andrew M. WOOD3)
1) JAEE member, Ph.D., Professor, Department of Civil Engineering,
 East Institute of Technology, Tokyo, Japan, John@etech.ac.jp
2) JAEE member, Ph.D., Professor, Dept. of Architectural Engineering, West University,
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ABSTRACT: Instructions for typing papers to be submitted to JAEE International Symposium on Earthquake Engineering are presented in order to allow for a homogeneous “look” of the proceedings.  Please follow the instructions as closely as possible.  This document also serves as a template for preparing a paper according to the typing instructions.  The total number of pages should be between 4 and 10 (maximum).  Papers should be submitted in electric format (PDF file) no large than 10 MB to the posting website.
Key Words: Japan Association for Earthquake Engineering, type instruction, format, Times New-Roman, 11pt, indent if key words exceed one line
1. PAGE FORMAT, MARGINS, SPACING, ETC.
Use A4 white paper sheets (21 cm × 29.7 cm).  Leave 2.5 cm margins at the top, right, and left sides of the text and a 3.5 cm margin at the bottom.  For the first page, leave a 4 cm margin at the top of the text in order to insert the logo of the Japan Association for Earthquake Engineering (JAEE) and a header.  Authors who choose to prepare their paper using US letter-size paper should pay special attention to the page format.  The height and width of the main body of papers should be 23.7 cm (29.7 cm − 2.5 cm − 3.5 cm) and 16 cm (21 cm − 2 × 2.5 cm), respectively.  The abstract and key words segment shall be smaller in width than the main body by 1 cm at the left and at the right margins.

Put the logo of JAEE at the top left of the first page.  The logo can be copied from the cover sheet document file.  Do not change the size of the logo.  Page numbers should be placed in the center of the footer.  The content should be sequenced as title, authors, affiliations, abstract, key words, main text, acknowledgments, appendix, and references.  Use Times New Roman in single space and in a single column.
2. TITLE
Leave three blank lines at the top, and then write the title of your paper centered in 16pt capital letters and boldface types.

3. AUTHORS AND AFFILIATIONS
After two more blank lines, write author names in 14pt.  Last names should be in capital letters. Affiliations should be cited by superscripts.  After one blank line, write citation number, JAEE member type, degree, affiliation, city and country of residence, and e-mail address of each author, in 11pt, as indicated above.
4. ABSTRACT AND KEY WORDS
Leave two blank lines and then write an abstract in 11pt, following “ABSTRACT: ” in capital letters and boldface.  The length of the ABSTRACT should not be more than 7 lines.  Leave one blank line and write key words in 11pt, following “Key Words: ” in boldface.
5. MAIN TEXT AND HEADINGS
5.1 Main text
After two blank lines, start the main body of your paper in 11pt.  The ordinary pages, starting from the second page, should not leave blank lines at the top.  Use 11pt for the main text, headings, sub-headings, acknowledgement, appendix, references, and captions for figures, photos, and tables.  Headings shall be written in capital letters, boldface types.  Leave one line after headings.  Do not indent the first line immediately following a heading or subheading.
The first line of any other paragraph should be indented as indicated here.  Do not leave blank lines between paragraphs.
5.2 Sub-headings, etc.
Subheadings shall be written in lower-case letters and boldface types, as indicated here.  Leave no line space after subheadings.  Use the above mentioned rules for indentation.
6. EQUATIONS AND SYMBOLS
Use high quality fonts for both mathematical equations and symbols.  Papers with hand-written mathematical equations and symbols are not accepted.  Equations should be centered and numbered as follows:
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: general coordinate for i-th mode.  Leave one line above and below equations.  The equation number, enclosed in parentheses, is placed flush right.  Equations should be cited in the text as Eq. (1).
7. FIGURES, TABLES, AND PHOTOS
Figures and tables shall be legible and reproducible, and photos shall be clear.  Colored figures, tables, and photos are accepted.  Captions shall be written directly beneath figures and photos and above tables, and shall be numbered as Fig. 1, Table 1, or Photo 1.  They should be written in 11pt, boldface types and centered.  Long captions shall be indented.  Only the first letter in the caption should be capitalized.
Figures, tables, and photos shall be placed near the text where they are first cited.  Do not place figures, tables and photos altogether at the end of manuscripts.  Figures, tables, and photos should occupy the whole width of a page.  In other word, do not place any text beside a figure, table, or photo.  Leave one blank line above and below each figure, table, or photo.
Letters and symbols in figures and tables should not be typed in fonts smaller than 9pt.
Table 1 Leave one line above and bottom of tables and figures
	Specimen No.
	Height (m)
	Width (m)

	A
	2.5
	4.2

	B
	3.6
	1.9

	C
	4.8
	3.2

	D
	7.1
	5.5
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Fig. 1 Place a caption below the figure
8. UNIT
Use SI unit in the text, figures, and tables.  If any other unit system is used, provide the unit in parentheses after the SI unit, for example, as: 2 MPa (19.6 kgf/cm2).
9. ACKNOWLEDGMENTS AND REFERENCES
If included, acknowledgments and/or an appendix should follow the conclusions (or summary) chapter. The acknowledgments and/or appendix should be typed in 11pt.  All references should be numbered in the order of appearance in the article.  References should be referred in the main text in superscript with right-parenthesized numbers, force example, as: “Paulay1), Priestley et al.2), and Tanaka and Park3).”
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